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Duties of the Office 
 
The Lay Clerks of the Queen’s Free Chapel of St George, in recent years twelve in number, are 
members of the College of priests and laity founded by Edward III in 1348 for continuous 
worship and intercession. They are therefore required to be not only good singers, but also in 
sympathy with the purpose of the foundation. They should preferably be communicant 
members of the Church of England or regular communicants of their own church. 
 
Apart from the general duty, shared by all College members, of contributing to the life of the 
community, the work of Lay Clerks is liturgical. They take part in all choral services held in St 
George’s Chapel which, in a normal week, are as follows: 
 
Sunday 10.00 am  Rehearsal 
 10.45 am  Mattins 
   12 noon  Sung Eucharist 
   4.30 pm  Rehearsal 
   5.15 pm  Evensong 
 
Monday, Tuesday, Thursday   4.40 pm  Rehearsal 
   5.15 pm  Evensong 
 
Friday   4.40 pm  Rehearsal 
   5.15 pm  Evensong 
   6.00-6.45pm Rehearsal 
 
Saturday   4.30 pm  Rehearsal 
   5.15 pm  Evensong 
 
This rehearsal schedule is currently under review and may differ from above. 
 
Evensong on Wednesday is normally without music, but there are occasions when it is sung, 
e.g. Saints Days, in which case an alternative day (usually Tuesday or Thursday) becomes the 
“said” day. 
 
There is, therefore, the opportunity for a Lay Clerk to follow a second occupation or to pursue 
research or other interests. 



 

Tenure of Office 
 
The first 13 weeks of the Lay Clerk’s appointment are probationary.   
 
A Lay Clerk who wishes to vacate their Office is required to give the Dean and Canons not less 
than 13 weeks notice in writing. The same period of notice applies in the event of the Dean and 
Canons wishing to terminate the Lay Clerk’s employment. 
 
Stipend 
 
The stipend of a Lay Clerk is currently £6842.52 and is reviewed annually. In addition, a Lay 
Clerk is allotted unfurnished accommodation free of rent. The College sees to the repair and 
maintenance of the accommodation and to such necessary interior decoration as the Steward 
approves.  
 
Pension Arrangements 
 
The College has in place a Stakeholder pension scheme. The College will contribute up to a 
maximum of 7% of salary for individuals who join this scheme. The levels of employer 
contributions are reviewed annually. 
 
Removal Expenses 
 
One half of reasonable removal expenses incurred on first taking up office will be refunded. It is 
expected that, where a removal firm is employed, the Lay Clerk will seek competitive tenders 
and accept the lowest of these. 
 
Annual Holidays 
 
During the period between College terms when services are said without music, you shall be at 
liberty to absent yourself from the College. The holidays will normally be set out as follows (you 
will be advised of the relevant dates as early as possible): 
 

 26th December to the 4th January inclusive 

 Fourteen days over the Easter period (these days may be split either side of Holy Week 
and Easter if the liturgical and academic calendar requires) 

 A minimum of six or a maximum of seven weeks in the summer dependent upon term 
dates. 

 
In addition there will be a one week half term, which will be advised termly, which would 
normally be either a Saturday to Friday, or Monday to Sunday inclusive. 
 
You should however inform the Chapter Office of an address and telephone number at which 
you can be obtained in an emergency. 
 
The holiday year commences from the Michaelmas term. 
 
You will be paid at your normal rate of pay in respect of periods of annual holiday. 
 
Services instituted under Royal Command (including weddings, funerals and the four-yearly 
Royal Victorian Order Service) require your attendance, whether they fall during or outside of 



 

term time. This requirement is an obligation and you will not be excused except in the most 
extreme circumstances.  
 
You may be permitted to take leave from services during College term time when 
circumstances warrant it. If you wish to be excused attendance you must obtain permission in 
the approved format through e-mail via the Music Department Administrator from the Director 
of Music giving at least two weeks’ notice. No more than 3 lay clerks (2 on one voice part) will 
normally be permitted absence for any one service. 
 
Except for the most compelling reasons you should not apply for leave from The Dean and 
Canons on the Days of Obligation, which require all members of the College of St George to be 
in attendance for the main choral service or, where marked * all choral services, which are: 
 
Christmas Eve 
Christmas Day * 
Maundy Thursday 
Good Friday * 
Easter Even 
Easter Day * 
Ascension Day * 
Pentecost * 
Solemnity of St George which is three days in June 
Blessed Virgin Mary (2nd July) 
St Edward the Confessor (13th October)  
All Souls Day  
Four College Obit Days one each in March, June, September and December 
 
General 
 
Persons who live in housing provided by the College may not let or sub-let their 
accommodation nor may they take in paying guests; they may, however, subject to the 
approval of the Dean and Canons, have friends to live with them on an expense sharing basis.  
Dogs or cats may not be kept, except with the express permission of the Chapter, which will 
only be given in exceptional circumstances. Further details can be found in the Administrative 
Regulations. 
 
Method of Application 
 
Candidates will be expected to have attained a certified high level in music and vocal studies 
and will have had a wide experience in practical Church Music making. 
 
Candidates invited to attend the audition day will be asked to present two contrasting solo 
pieces, and be given aural tests, sight-reading and other musicianship skills. A further short-
listing may take place before the afternoon session where candidates will be asked to sing to an 
audience of the Dean and Canons and the Lay Clerks. This afternoon session will also involve 
singing with a small group of the lay Clerks. 
 
Candidates for appointment should complete a College of St George application form. Please 
include a covering letter. At least one of the referees will be able to attest to the applicant’s 
musical competence.  No referee should be a relative. 
 



 

Applications should be addressed to:   
The Chapter Office, The Cloisters, Windsor Castle, Berkshire SL4 1NJ. 
Or emailed to: chapteroffice@stgeorges-windsor.org 
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